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INTRODUCTION

The boarding house of Nelson College for Girls was 
built in 1960 and named after Miss Clarice Johnstone, 
Principal of the College from 1948 to 1959. A new 
building in 2011, Clarice Johnstone Levels, provides 
accommodation for Year 13 students with 35 single 
study bedrooms and includes a kitchen, laundry and 
lounge facilities. Affectionately known as CJ House, 
the boarding facility is able to accommodate 151 
students.

Clarice Johnstone House obtained its Hostel Licence 
in December 2006 in compliance with the Education 
(Hostels) Regulations 2005. The Licence has been 
updated as required.

The house has seven dormitories providing between 
five and 26 beds. Students are placed, as far as 
possible, within their year group. There are single 
or double rooms within each dormitory for Year 
12 students who act as Dorm Seniors. Staff are 
accommodated on site and there is always a Duty 
Manager available for parents and boarders in case 
of an emergency. 

The facilities in CJ House include a light, airy common 
room; TV and DVD equipment; private phone booths; 
an attractive dining room often used for social 
functions; two study areas with well-lit study corrals 
and computers; an area with basic kitchen facilities; 
an outdoor BBQ area and a laundry. 

In CJ Levels there is a lounge with TV and DVD 
equipment, kitchen and laundry. Internet access 
is available throughout the building. The school’s 
library and swimming pool are used by boarders and 
supervised by staff. 

Meals are served cafeteria style in CJ House providing 
a simple but varied range of foods of excellent quality. 
Special diets may be catered for.

NCEA results have shown that boarders achieve 
a very high standard during their senior years at 
the College. In 2009 the House Captain of Clarice 
Johnstone House won the Top Scholar Award in 
Scholarship Science.

Boarders come from throughout New Zealand, with a 
small percentage from Asia, Europe and Pacific Island 
nations. Rules are kept to a minimum, but those that 
are necessary are firmly enforced. Each student is 
expected to take a full part in the life of the boarding 
house family and the College. Students are represented 
in CJ House by a Boarding Student Council.

At the beginning of the year, new boarders arrive for 
an orientation programme before school starts and 
Year 13 students assist as “buddies”.

All boarders belong to Whangamoa House whose 
colour is purple and, although the smallest House in 
the College, it is renowned for its sporting and arts 
achievements.

Boarding staff keep in regular contact with the 
Director of Boarding who is also the Principal of the 
College. 

The staff of CJ House comprise:
 y Boarding House Manager
 y Deputy House Manager
 y Assistant House Managers

Clarice Johnstone House and Levels

Camaraderie and support
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When so many people live under one roof, guidelines 
need to be very clear so all can live happily together. 
Rules are in place to make sure every girl has a safe, 
happy and productive stay at College and CJ House.

CJ House is run on the basis of:
 y mutual trust that all will be honest and fair
 y simple compliance to routine instructions
 y cheerful acceptance and co-operation, especially 

with unfavourable decisions.

The boarding staff are responsible for the day-to-day 
running of CJ House and for discipline. All the staff 
care for the health and welfare of the students in the 
boarding community. 

Year 12 and 13 students have special privileges and 
responsibilities and help junior students with advice 
about life in CJ House and study. The leaders are 
the Head Boarder, her deputy, and the Whangamoa 
House Captains.

Visitors are welcome and students are expected to 
introduce them to the House Manager on duty on 
arrival.

It is expected that:
1. Boarders will advise staff where they will be at all 

times. An especially serious view is taken of:
a) students leaving the buildings or grounds 

without our knowledge or permission.
b) students reporting out for one purpose 

and doing something quite different. 
2. Boarders will not drink, smoke, substance abuse, 

and/or use drugs on or off the premises.
3. Boarders will provide staff with full details and 

control of any medical treatment. 

Parental support is valued for this and all our Policies 
but the basis of our system must always be trust. There 
will be serious consequences if a student abuses this 
trust and she may be asked to leave boarding. Fees 
will be payable in lieu of notice.

Nelson College for Girls, Clarice Johnstone House 
and all the grounds are drug, alcohol and smoke free. 

STANDARDS AND EXPECTATIONS

Year 13 students in Clarice Johnstone Levels
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Parents are advised to prepare well in advance when 
applying for boarding in Clarice Johnstone House. 
An application to board at CJ House acts as an 
application to enrol as a student at the College and 
most students commence at the beginning of the 
school year. 

Alternatively, new boarders are admitted during 
the year depending on vacancies and only at the 
beginning of a term. Please allow at least four weeks 
of school term time to go through the application 
process. 

THE APPLICATION PROCESS:

1. Complete a boarding application form and 
return it with the $30 fee for families resident in 
New Zealand OR $200 for New Zealand families 
resident overseas. Please include a copy of your 
daughter’s latest school report and a character 
reference. Proof of New Zealand residency is also 
required with all applications.

2. You will be contacted to arrange a meeting with 
the Boarding Manager and Liaison Teacher for 
boarders which will be held during school time.

3. The visit includes a tour of the College and 
Clarice Johnstone House and you will be advised 
in writing within two weeks whether we are able 
to offer a boarding place.

4. If you accept an offer of a place, a non-refundable 
administration/acceptance fee of $500 is payable 
prior to commencement.

5. The College’s Enrolment and Options form is 
available for the current year, and at the end of 
Term 2 for the following year. This will be sent to 
you as part of the boarding application process.

6. A Boarder’s Pack is sent to you which includes 
all documentation required to be completed 
prior to commencing in boarding. This includes 
information on contacting CJ House and what 
your daughter is required to bring with her 
together with uniform shop opening times. 
Medical details (including dates of immunisation), 
a visiting list and confirmation of acceptance to 
the payment policy, behaviour policy and other 
policies is also required. Depending on the date 
of commencement in boarding, this will be sent 
in time for its completion and return before your 
daughter arrives.

7. If commencing in Year 9, at the beginning of 
the following year, it is recommended that your 
daughter attends the College Day in November. 
You will be advised of the details of this day 
nearer the time.

8. All boarders and Year 13 boarders commence 
orientation before school starts in the new year.

New Zealand families who are resident overseas 
need to provide details of family or friends who live in 
New Zealand who may be contacted if the boarder is 
unable to remain at Clarice Johnstone House. Please 
provide these details with your application.

Parents who are resident overseas should also 
check with the Ministry of Health that free medical 
assistance is available in New Zealand or ensure 
that they arrange for medical insurance to cover 
any health issues. Contact the Ministry of Health at 
http://www.moh.govt.nz/eligibility.

All New Zealand families: It is the parents’ responsibility 
to arrange accommodation and travel when Clarice 
Johnstone House is closed which includes during 
the school holidays. Parents need to inform the 
boarding staff of these arrangements at least a week 
before the end of each term. Nelson College for Girls 
and Clarice Johnstone House are not able to arrange 
travel or accommodation for these periods.

International students should contact the 
International Department at the College regarding 
fees and the application process. Due to visa 
requirements, international students’ fees are 
required to be paid in full prior to commencement.

ENROLMENT PROCEDURE AND FEES

NCG Parklike Grounds
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FEES
Boarding fees for 2018 are $11,750 for the year. 
Boarding fees are paid in advance commencing in 
December and completed in June. A discount of 4% 
is available for paying a year’s fees in full.

Students commencing in boarding during the year 
will be charged pro rata the full year’s fees which are 
payable and may be charged as follows: 

 y If a student commences in Term 2, three quarters 
of the annual fee is charged. At least one payment 
has to be paid prior to commencement and the 
rest by 20 June.

 y If a student commences in Term 3, half the 
annual fee is charged which has to be paid prior 
to commencement.

Payment of all charges may be made by:
1. Telephone/Internet Banking
2. Visa/MasterCard/Eftpos
3. Automatic Payment

Please include your daughter’s name followed by the 
word “boarding” when a reference is requested.

CJ House related personal expenses, such as 
taxis, extra uniform etc are sent out monthly for 
settlement. Medical costs are sent direct to parents 
by the practitioner.

The College sends invoices each month for day 
school related charges. An invoice will be sent in 
December for the following year’s boarding fees.

LEAVING CJ HOUSE
Written notice to withdraw a student from boarding 
must be given to the Boarding Manager at least FIVE 
WEEKS prior to the departure date. Failure to provide 
the required written notice will result in five weeks 
boarding fees being charged.

If a student leaves during the term through the 
direction of the College, parents will be required 
to pay five weeks boarding fees from the date the 
student leaves CJ House.

Dining Room

Lunch
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A school day begins at 7.00 am and students are 
expected to make their beds and keep their cubicles 
clean. 

MEALS
Meals are served cafeteria style and there is always 
a choice providing for meat and vegetarian diets. 
Please discuss at interview if your daughter has any 
special dietary requirements. Parents are requested 
to inform the Boarding House Manager in writing of 
any change to dietary requirements. Breakfast, lunch, 
afternoon tea, dinner and supper are provided every 
day. A packed lunch is taken to school. Parents are 
welcome to dine with their daughters if they are 
visiting Nelson and advance notice is welcome. 

HOMEWORK
Supervised prep takes place Monday to Thursday for 
Years 7 – 11. Year 12 and 13 students may carry out 
their homework in their study rooms.

SLEEPING AREAS
Dormitories
Dormitories contain double cubicles where students 
have their own bed and lockable wardrobe and are 
encouraged to make it attractive with posters, plants 
and photos so that they feel at home. 

Dormitory Seniors - Year 12
Senior girls help to supervise the juniors and these 
girls have their own single or twin room within the 
dormitory. 

Clarice Johnstone Levels - Year 13
Facilities are provided for them to have the 
opportunity to be more independent with their 
own kitchen, lounge and laundry facilities. The girls 
each have their own single study bedroom. They join 
the rest of the boarders for the evening meal and 
participate in events organised for boarders.

Bedtime
Bedtime varies between 8.30 pm and 10.00 pm 
depending on age. 

Bed Linen
Sheets are provided by CJ House and commercially 
laundered. Boarders provide their own pillows, 
pillowcases, duvets and duvet covers.

Dress
Tidy mufti is worn out of school hours. Boarders 
enjoy dressing up in Whangamoa House purple 
for events such as Athletics Sports Day, Swimming 
Sports, House Drama and House Music.

Care of Clothes
All articles of clothing must be named. Fully automatic 
washing machines, driers and ironing boards are 
provided in the Laundry for personal washing.

Sickness
Girls check in with the Manager on duty for health 
needs and appointments are made with a doctor 
as necessary.  Girls admitted to the San are looked 
after by the Manager on duty and can be isolated if 
required.  Parents are contacted when appropriate 
by the Manager on duty.

Medical and Dental Appointments
Appointments are made by the Manager on duty 
and students are accompanied when required.

Contact with Family and Friends
Some phone companies have schemes for free calls 
to cellphones. Boarders are encouraged to have 
a cellphone so that they can keep in touch with 
parents and staff. These are not allowed to be on 
whilst in class or after lights out.

Incoming and outgoing mail is available weekdays. 
E-mail access is available at school and in CJ House. 
Students may bring their own laptops, and wireless 
connection to the internet is available. Clarice 
Johnstone House does not accept any responsibility 
for boarders’ laptops and parents are advised to 
obtain insurance.

CJ HOUSE FACILITIES

Boarder’s Picnic at Quinney’s Bush
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Travel
Parents are responsible for making arrangements 
for their daughter to travel to and from CJ House 
for weekend leave and at the beginning and end of 
term. At the end of each term the House stays open 
until 5.00 pm to allow students to travel after school. 
It is desirable that students do not depart until 
classes finish. Students return to CJ House between 
2 pm and 5 pm on the day before term starts.

Year 13 boarders may be allowed to have a car but 
only under specified terms and conditions and in 
consultation with parents and the Boarding Manager. 
However there is no on site parking and adjacent 
streets have very limited residential parking available. 

Bring your own device

Year 13 study bedroom
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GENERAL INFORMATION
SCHOOL UNIFORM
Uniforms are available through the College Uniform 
Shop who will advise on the school’s requirements. 
some items require the college’s crest which are 
available on in the shop. It is usually open during 
term time on Tuesdays and Thursdays at lunchtime 
between 1.30–2.15 pm. Special opening times 
are available for boarders at the New Entrant’s Day 
in November and on arrival into boarding at the 
beginning of the year. Details of summer holiday 
opening times are on our website. Summer skirts and 
winter kilts are the only secondhand items available.

OUTINGS, VISITING LISTS, WEEKEND 
LEAVE, SCHOOL HOLIDAYS
Outings: Students may have Leave to go to town 
after school and at weekends provided sporting and 
CJ House commitments are honoured first.

Visiting Lists: Parents provide written permission 
naming designated people that their daughter may 
visit and / or travel with. 

Weekend Leave: Visiting List rules apply and leave is 
given provided sporting and CJ House commitments 
are honoured first.  

School Holidays: CJ House is closed during school 
holidays in April, July, September/October and for 
the Christmas/ summer break. 

If Statutory Holidays such as Waitangi Day, Easter, 
Anzac Day, Queen’s Birthday and Labour Day fall 
during term time, CJ House remains open. 

School term dates are always available on our 
website: www.ncg.school.nz

REPORTING IN AND OUT
Students are expected to report in and out at all 
times. 

MUSIC
iPods and MP3 players with earphones are acceptable. 
Each dormitory may have one portable stereo unit.

MONEY AND VALUABLES
For security purposes, money and valuables should 
be given to the House Manager for keeping in the 
office safe.

BICYCLES
There is a locked area provided for bicycles and it is 
recommended that students lock them to the stands 
but parents should arrange their own insurance. 
Cycle helmets are compulsory by law. 

SWIMMING
The College’s pool may be used during the summer 
but there are strict safety regulations which include 
swimming times and supervision. 

SECURITY
The premises are secured by an alarm system.

EMERGENCY DRILL
The students are regularly trained in Fire Safety 
measures and earthquake or other emergency 
procedures.

CHURCH
Students may regularly attend their own church if 
desired.

CULTURAL ACTIVITIES
We encourage the students to be involved in music, 
drama and other cultural pursuits while at school. 
Outings are made to special events held in Nelson.

EXTRA TUITION
Extra subject coaching within the College and CJ 
House is available. These include:
Music: A range of instrumental and choral tuition 
is available through the school. Practice rooms 
are available to boarders out of school hours by 
arrangement.

Sports: Students are encouraged to participate in 
sporting events associated with school or local clubs. 
Taxis are arranged when needed, optimising capacity 
required. The Sports Director at the College helps all 
students to participate in their chosen activity and 
provides access to local clubs and organisations.

PARENT TEACHER INTERVIEWS
Parents are welcome to contact teaching staff to 
discuss any school issues. Parent Teacher Interviews 
take place in Term 1 and 3 if parents wish to travel to 
the College.

http://www.ncg.school.nz
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COMMUNICATION BETWEEN 
PARENTS, STUDENTS &  
CJ HOUSE

COMMUNICATION DETAILS
Parents are always welcome to visit CJ House and talk 
to staff. Otherwise a phone call or e-mail can be used 
to discuss any issues.

BOARDERS’ WEEKEND
Boarders’ Weekend is held in Term 2 when College 
and CJ House staff, boarders and their families get 
together. The weekend commences on Friday with 
either House Drama or House Music at the College 
in the evening. Parents are welcome to have dinner 
at CJ House. Saturday is spent with your daughter 
and a Parent Forum is held with boarding staff in the 
afternoon. Parents are encouraged to arrange with 
their daughters to get together with other families 
for a year level dinner in the evening. Sunday is 
available for parents to spend with their daughters. 
Boarding staff are available throughout the weekend.

FINANCIAL ASSISTANCE
Financial assistance may be available to New Zealand 
residents from the Ministry of Education as follows:

SECONDARY SCHOOL BURSARY
This may be available to Year 12 and 13 students who 
cannot obtain tuition for approved subjects at their 
local school.

SECONDARY SCHOOL TECHNICAL 
BURSARY
This may be awarded to Year 10 and 11 students 
who cannot obtain tuition in a workshop subject at 
their local school. (A workshop subject could include 
Materials Technology.)

For more details of eligibility on the above bursaries 
contact Jill Cookson at the Ministry of Education, 
Private Bag 3012, Wanganui, Phone (06) 349 6313. or 
E-mail jill.cookson@minedu.govt.nz.

BURSARY APPLICATION PROCESS
Some of the Bursaries close before 31 March of the 
year to which the application relates. All Bursaries 
are subject to satisfactory attendance and progress 
criteria. 

Bursary forms are issued in the Boarders’ Pack prior to 
commencement. Ministry of Education Bursaries are 
paid termly in arrears and cannot be used to offset 
boarding fees which are payable in advance.

This information is correct at the time of printing but 
criteria may change. Please contact the Ministry of 
Education to discuss eligibility, assessment criteria and 
amounts available. Outside the Levels

Levels  lounge area
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PURPOSE
To develop and maintain a positive, respectful, and 
supportive Boarding House environment.

Rights and Responsibilities
Each person has a right to:

 y be treated as an individual.

 y be treated with understanding and kindness.

 y be treated with respect and courtesy and be 
listened to.

 y be safe and secure.

 y expect their property to be safe.

 y learn in academic, cultural, sporting pursuits and 
about themselves - boarders will not deprive 
others of this by their behaviour.

Each person has a responsibility to:
 y accept individual differences.

 y treat others with understanding - not laugh at 
others, tease others or hurt their feelings.

 y be thoughtful of others.

 y use polite language.

 y respect the authority of staff.

 y disagree without being disagreeable.

CLARICE JOHNSTONE HOUSE CODE OF CONDUCT

 y respect personal differences in others’ ability, 
gender and race.

 y listen respectfully to others.

 y make the Boarding House safe by not threatening, 
hitting or hurting anyone in any way.

 y observe safety rules.

 y report assault on, or harassment of other 
students.

 y respect CJ House property.

 y respect the property of others.

 y not steal, damage or destroy the property of 
others.

 y hand in lost property.

 y report theft.

 y be punctual to Prep.

 y be prepared and complete Prep.

 y allow others to learn by being quiet in Prep 
rooms and dormitories.

 y listen attentively when spoken to.

 y co-operate with staff.

Home away from home


